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ROLE DESCRIPTION 
Teacher Assistant 

  

 

Our Mission: Working with the Missionary Oblates of Mary Immaculate we seek to inspire both ourselves and others 
to ‘Learn what we are in the eyes of God’. Along the path of that discovery, we seek to create a community where all 
feel safe, valued, respected and loved by God. 

1. POSITION IDENTIFICATION 
 

POSITION TITLE Teacher Assistant 
REPORTS TO: Head of Learning Diversity 
AWARD: The Roman Catholic Archbishop of Perth Non-Teaching Staff Enterprise Agreement 

2014 (EBA).  
Classification: Teacher Assistant – Special Learning Needs 

CONDITIONS Full time or part time. This position has a time allocation to be negotiated based on 
needs. 

  

2. THE ROLE 
 

A Teacher Assistant supports the Mazenod College’s main objective of teaching and learning of students through 
assisting teacher in delivering planned education programs and encouraging a supportive and inclusive learning 
environment. 

Employees at this level work under direct supervision performing routine tasks that require basic competencies and 
using established methods and procedures. Employees may develop some autonomy relating to their level of 
competence, experience and knowledge. 

 

3. SPECIFIC DUTIES 
 

Under teacher direction, the Teacher Assistant can be expected to perform tasks within the following range: 

• assists the teacher in the delivery of planned education programs, including the operation of computers; 
and, under teacher direction, implements individual or small group programs or demonstrations 

• assists with the preparation and maintenance of the learning environment by maintaining equipment, 
materials and resources for use in classes, displays and demonstration, and assisting the teacher with 
clean and safe storage of items after classes and activities 

• assists the teacher with the care and supervision of students in out-of-class activities and on school 
excursions 

• assists the teacher with the general care and wellbeing of students 
• assists with the management of resources by maintaining and updating inventory lists, 
• monitoring stock levels and requirements and reporting these to the teacher 
• provides administrative support and may in accordance with school policy be required to collect 
• other duties as directed by the Principal. 
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4. SELECTION CRITERIA 
 

The following selection criteria are identified as being required to achieve the outcomes in the context of this position. 
Applicants will need to provide evidence of their capacity to transfer their knowledge and skills to achieving the 
outcomes of this position. 

• Hold a Certificate III in School Based Education Support (or equivalent) qualification from a recognised 
education institution or demonstrate appropriate workplace experience. 

• An understanding and support of the Oblate values and ethos of the College as well as its co-curricular 
activities.   

• Demonstrated sound oral and written communication skills, including the ability to interact with students, 
parents and teaching professionals. 

• Demonstrated sound interpersonal skills including the ability to work as part of a team. 
• Demonstrated sound organisational skills that will assist in the delivery of effective educational programs to 

students. 
• Demonstrated ability to assist with the general health and well-being of students. 
• Have a current and satisfactory Working with Children Card.  
• Have a Western Australian Department of Education National Police History Check (NPHC).  
• Complete Child Protection Procedures and Mandatory Reporting training on an annual basis. 
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